Natalie M. Ellis

16789 Nadine Drive = Granger, Indiana 46530 = (574) 234-8816 = sim1497@yahoo.com

Objective

To obtain position in writing, editing, or publishing with Imprint Publications
Profile

Writing and Editing Skills

¢ Interned at Guidepost’s Sweet 16 and collaborated with other writers and editors with
concept to completion of issue: wrote short pieces, conducted research, contributed to
collaboration sessions, managed multiple projects simultaneously, handled reader mail, and
wrote press releases for true stories.

e Published in two issues of Guideposts Sweet 16, two issues of Crossings, The Bethel
Beacon, The South Bend Tribune; and Spectrum; placed 3™ in Driedink memoir contest for
“Snowed In”.

e Served as judge for high school writing contests.

Graphic Design Skills

o Edited copy and converted marketing sheets into new format for Lehman & Lehman.

e Photographed job sites for brochure, and printed/assembled PR books and packets.

¢ Proficient in Microsoft Office Suite, PageMaker and InDesign; familiar with PhotoShop.

Communication Skills

e Presented article ideas during story board meeting at Sweet 16.

o Performed at Carnegie Hall and National Cathedral with Bethel College Concert Choir.

o Completed four years of Spanish strengthening ability to interact with Spanish-speaking
customers.

Education and Honors
Bachelor of Arts in English, May 2007
Bachelor of Arts in Communication, May 2007
Bethel College, Mishawaka, Indiana
GPA: 3.93/4.0

Crossings Literary Magazine Poetry Winner, 2006
Eleanor L. Slavik Award for English Studies, 2005, 2006
Scholarship Winner for memoir “Facelifts and Lemonade”, 2003

Professional Experience
Bethel College, Mishawaka, Indiana
Writing Center Tutor, August 2006 — Present

Lehman & Lehman, Mishawaka, Indiana
Graphic Design Assistant, May 2006 — Present

Guidepost’s Sweet 16, Chesterton, Indiana
Publishing Intern, May — August 2006

Work Experience
Bethel College, Mishawaka, Indiana
Language and Literature Assistant, May 2006 — Present

Sears, Mishawaka, Indiana
Retail Sales Associate, March 2003 — Present

The Ice Cream Shoppe, Edwardsburg, Michigan
Ice Cream Associate, June — October 2002



Cheryl Anthony

antcy@bethelcollege.edu

Present Address: Permanent Address:
1001 West McKinley Avenue 55525 Falcon Drive
Mishawaka, Indiana 46545 Fort Wayne, Indiana 46816
(260) 850-9221 (260) 747-1492

Seeking Foundation Internship with Vera Bradley

PROFILE
Event Planning Skills
e Instituted Career Preparation Week focusing on business etiquette, resume writing, interviewing and
dressing for success, seeing turnout of160 students
e Assisted in coordinating “Flight for Diabetes” Family Fun Day for 40 families, including contacting
entertainment, placing orders with caterers and communicating with vendors
e Lined up student volunteers to fill community service work requests from local organizations for Martin
Luther King Junior Day

Organizational Skills
o Met with key players, including professors, staff and speakers, ensuring professionalism of business
presentations
e Delegated various tasks to SHRM and SIFE, instilling ownership and sense of success for members
e Assembled and dispersed 200+ informational packets for attendees of “Flight for Diabetes” event

Communication Skills
o Persuaded local vendors to produce coupons for attendees of Career Preparation Week
e Served as opening and closing speaker at both etiquette dinner and Dress for Success events
e Produced and distributed thank you letter to 70+ attendees of “Flight for Diabetes” event

EDUCATION AND HONORS

Bachelor of Arts in Economics and Finance, May 2010

Bachelor of Arts in Business Administration, May 2010

Bethel College, Mishawaka, Indiana

GPA: 3.82 Deans List: 3 semesters Trustee Scholar, 2006 — Present

RELEVANT COURSE WORK

Principles of Marketing Human Resources Intermediate Microeconomics
Principles of Management  Spreadsheets (Excel) Intermediate Macroeconomics
Accounting | and Il Database Management (Access) Business Law

PROFESSIONAL EXPERIENCE
Bethel College, South Bend, Indiana
Service Learning Office Student Worker, November 2007 — Present

Juvenile Diabetes Research Foundation — NE Indiana Office, South Bend, Indiana
Special Events Internship, May — August 2007

PROFESSIONAL AFFILIATION
Students in Free Enterprise (SIFE), Secretary, September 2006 — Present

WORK EXPERIENCE
Plato’s Closet, Fort Wayne, Indiana
Senior Associate, November 2004 — August 2007

VOLUNTEER EXPERIENCE
Bethel College Student Council, Mishawaka, Indiana
Class Treasurer, August 2006 — Present

Bethel College Spiritual Life, Mishawaka, Indiana
Student Mentor October 2007 — Present



Stephen Baldwin
Baldwin.stephen@bethelcollege.edu
(574) 210-4169

Permanent Address Present Address
7602 Pinedale Drive 1001 Bethel Circle
Bremen, Indiana 46506 Mishawaka, Indiana 46545

Seeking position in Business
PROFILE

Business Skills

» Exposed to daily activities and responsibilities of management team

» Entrusted to manage 4 staff members in most heavily trafficked department in store

* Rotated through different departments in store gaining understanding of selling and merchandising

Multi-cultural Skills

» Accomplished in Spanish with abilities to read, write and speak proficiently
* Immersed in Latin American culture while studying abroad for four months
« Traveled to Mexico and Honduras on multiple mission trips

Leadership Skills

* Oversaw completion of native plant installation and shoreline enhancement while supervising labor
crews

» Increased productivity for shipping department within 3 weeks

» Supplied customers with product knowledge and assistance guaranteeing customer satisfaction

EDUCATION

Bachelor of Arts in Business Administration, May 2009
Minor in Spanish

Bethel College, Mishawaka, Indiana

GPA: 3.58 Dean's List: 4 semesters

Latin American Studies Program, San Jose, Costa Rica, August — December 2008

RELEVANT COURSEWORK

* Principles of Marketing * Management Finance * Business Law

¢ Human Resource ¢ Intermediate * Business Policy
Management Macroeconomics e Accounting I and Il

* Principles of Economics * Business Communication * International Business

* Principles of Management Finite Math for Business

WORK EXPERIENCE

Menards, Inc., Mishawaka, Indiana May - August 2008
Management Intern
JFNew, Walkerton, Indiana May - August 2007

Seasonal Ecological Resource Specialist

Gulf Stream Coach, Nappanee, Indiana May - August 2006
Parts and Shipping Handler



Philip Mahoney
philma@hotmail.com
(260) 447-1980

Present Address: Permanent Address:
1001 West McKinley Avenue 7605 Steeplechase Drive
Mishawaka, Indiana 46545 Fort Wayne, Indiana 46814

Seeking full time position in business or marketing

PROFILE:
Business Skills:
e Generated $100,000+ in sales for young business, through creation and implementation of new
marketing strategy and through participation in sales to customers
e Collaborated with manufacturer to improve quality and reliability of product
e Assisted VP of business development by communicating with his customers, managing paperwork and
creating document templates for future use

Web Marketing Skills:
o Directed overseas web designers in creation of e-commerce website (www.mayfairbicycle.com)
e Designed and managed auction listings of product, which became most successful marketing strategy
e Created and managed corporate Google AdWords account

Technical Skills:
e Became proficient in Microsoft Word and Excel
e Exposed to and became familiar with PowerPoint, Access and Microsoft Money
e Experienced with various photo and video editing programs

EDUCATION:

Business Administration Major, December 2008

Bethel College, Mishawaka, Indiana

GPA: 3.41 Dean’s List: 2 semesters  Presidential Scholarship: 2005 — 2008

General Studies Major, August 2003 — May 2005
Ivy Tech State College, Fort Wayne, Indiana
GPA: 3.83 Dean’s List: 2 semesters

PROFESSIONAL EXPERIENCE:
Stair Supplies, Goshen, Indiana
Customer Service, Sales, Website Upkeep, July 2007 — Present

Mayfair Bicycle Company, Goshen, Indiana
Marketing, Sales, Customer Service, Website Design, May 2007 — Present

WORK EXPERIENCE:
Edy’s Grand Ice Cream, Fort Wayne, Indiana
Route Picker, August 2003 — August 2005

VOLUNTEER EXPERIENCE:
Spring Riot, Missionary Church youth event, Kalamazoo, Michigan
Event Staff, March 2006 and March 2007

Pathway Community Church, Fort Wayne, Indiana
Light Board Technician, April 2004 — August 2005
Set Up/Tear Down Team, June 2003 — August 2005

TRAVEL AND LANGUAGE:
e Spent 10 days in China meeting with manufacturers during business trip with Mayfair Bicycle Company
e Participated in study abroad program, spent one semester in Beijing, China
e Studied 2 semesters of Chinese, completing one under tutelage of Chinese national



Hannah Reinike
reinha@bethelcollege.edu
(780) 253-4477

Present Address Permanent Address
1001 West McKinley Avenue 1278 Gingersnap Road
Mishawaka, Indiana 46545 Dayton, Ohio 44199

Seeking Management position with Olive Garden

PROFILE
Problem Solving Skills
e Analyzed situations and evaluated potential outcomes to guarantee customer satisfaction
¢ Resolved conflicts, settled disputes and grievances through negotiation skills
¢ Maintained contact with management, serving staff and guests to ensure dining details are handled
professionally and guests’ concerns are addressed

Business Skills
o Generated checks for both accounts receivable and accounts payable, keeping detailed ledger
records
Assisted in managing and scheduling employees
o Met with prospective parents, answering questions and providing tours of childcare facility

Leadership Skills
¢ Named Olive Garden’s Employee of the Month in June 2007; recognized as Employee of the
Month three different times at Kid’s Corner
¢ Appointed lead host through ability to accurately quote times and coordination of large parties
leading to efficient seating
o Developed specific goals and plans to prioritize, organize and accomplish tasks at hand

EDUCATION AND HONORS

Bachelor of Arts in Business Administration, May 2008

Bethel College, Mishawaka, Indiana

GPA: 3.82 Deans List: 3 semesters Trustee Scholar, 2004 — Present

RELEVANT COURSE WORK

Principles of Marketing Human Resource Management Principles of Economics
Principles of Management Management Finance Intermediate Macroeconomics
Business Communication Finite Math for Business Business Law

Business Policy Accounting | and Il International Business

PROFESSIONAL EXPERIENCE
Olive Garden, Mishawaka, Indiana
Certified Trainer, November 2007 — Present
Hostess, November 2006 — October 2007

WORK EXPERIENCE

Kid’s Corner of Ohio, North Ridgeville, Ohio

Office Assistant, Academic Breaks December 2005 — Present
Infant and Toddler Teacher, June 2003 — August 2005

Elegant Wood Design, Grafton, Ohio
Office Manager, June — August 2006

Arby’s, Sheffeld Village, Ohio
Crew, November 1999 — May 2003

VOLUNTEER EXPERIENCE
Hosanna Christian Fellowship, North Ridgeville, Ohio
Teen Worship Band / Leader with Teen Center / Community Service, November 1997 — Present



Sylvia Shatner

66643 County Murray Drive = Granger, Indiana 46530 = (574) 234-9865 » shatners@earthlink.net

ADMINISTRATIVE PROFESSIONAL

Experienced Administrative Support professional working in situations demanding strong
technical, organizational and interpersonal skills. Qualifications include problem solving skills
through communications with insurance companies; administrative abilities reflected in creation of
media publications, websites and budget management; multi-cultural experiences aided in serving
as cultural bridge with international students as they became acclimated to cultural nuances. Other
strengths include:

Customer Service and Relations
Computer Operations

Data Entry

Filing and Data Archiving

Office Equipment Operation
General Accounting
Employee Payroll
Telephone Reception

PROFESSIONAL EXPERIENCE
Bethel College, Mishawaka, Indiana
Temporary Administrative Assistant for Career Services, September — November 2006
o Created PowerPoint slide presentation for Indiana Career Consortium
¢ Transposed rolodex of 150+ business contacts to Excel spreadsheet
o Guided employers through job posting procedures on Bethel’'s Career Services Online

St. Elizabeth Medical Center, Utica, New York

Medical Billing Assistant, March 2004 — July 2006
e Adjusted claims to fit guidelines of Medicare and Medicaid
¢ Resolved billing discrepancies for patients
e Trained new employees on billing procedures

Sifford Chiropractic, Goshen, Indiana

Office Administrator, April 2002 — January 2004
e Scheduled appointments and maintained accurate confidential client files
e Assisted with patient consultations

Edward Jones, Elkhart, Indiana

Branch Office Administrator, March — December 2001
o Directed client investment inquiries to preferred advisor
o Created marketing pieces for office

VOLUNTEER EXPERIENCE
Pregnancy Crisis Center, Granger, Indiana
Caller Assistant, July 2003 — Present

EDUCATION
Bachelor of Arts in English Education, May 2002
Bethel College, Mishawaka, Indiana

TECHNICAL SKILLS
Proficient with Windows XP; Microsoft Word, Excel and PowerPoint
Outlook and Internet search skills



Katelyn Joelle Maidment
75333 COUNTRY MURRAY DRIVE ¢ GRANGER, INDIANA 46530 ¢ ZENITHK@QYAHOO.COM ¢ (574)850-1720

Seeking Interior Designer Position

CORE COMPETENCIES
DESIGN SKILLS
e Selected finishes and created details for design projects incorporating special features for small scale or limited
budget projects
e Conducted survey to discover client preferences and special needs to produce better design concepts
e Utilized AutoCAD and hand-drafting skKills for floor plans, elevations, and 3-D drawings
e Used MicroStation to edit and create floor plans and elevations
BUSINESS SKILLS
e Placed custom, specific orders through various pricing guides
e Met with design vendors for “Q & A” and distributed informational reports to in-house designers
e Addressed customer inquiries through phone, e-mail and personal consultation

o Assisted with red-lines and final editing processes for architectural design instruction document
ORGANIZATIONAL SKILLS
e Inventoried and created structure for large design-materials library
e Systemized an Excel “Library data-bank” document for interior design materials library
e Created standards for documentation, processes, and item placement to improve time-efficiency and organization
e Compiled five rolodexes to Excel spreadsheet to aid designers in office

EDUCATION
BACHELOR OF ARTS IN BUSINESS ADMINISTRATION ASSOCIATES OF APPLIED SCIENCE IN INTERIOR DESIGN
Bethel College, Mishawaka, Indiana, May 2007 Ilvy Tech State College, South Bend, Indiana, May 2007

PROFESSIONAL EXPERIENCE
THE TROYER GROUP, Mishawaka, Indiana
Interior Design Intern and Assistant, December 2006 - April 2007
SHERYL KOSOVSKI CUSTOM MURAL AND FAUX FINISH, Buchanan, Michigan
Assistant to Designer and Assistant Finish Artist, April - May 2007
WENDY CARR DESIGNS, Grand Blanc, Michigan
Summer Intern and Office Assistant, May - August 2004

VOLUNTEER EXPERIENCE

HARRIS PRARIE CHURCH OF CHRIST, Granger, Indiana

Service Projects and Decorating, 2006 - 2007
HABITAT FOR HUMANITY, South Bend, Indiana

Rebuilding Together, 2003, 2004, 2006
BETHEL COLLEGE, Mishawaka, Indiana

Business Banquet Student Coordinator, 2005
DAVISON MISSIONARY CHURCH, Davison, Michigan

Service Projects, 1998 -2006

Youth Sponsor 2002 - 2005
NATIONAL HONORS SOCIETY Davison, Michigan

120 hours service annually, 1998 - 2002

WORK EXPERIENCE
PIER ONE, Flint, Michigan
Sales Associate/Customer Assistant and Product Staging, May - August 2005
BATH AND BODY WORKS, Burton, Michigan
Sales Associate/Customer Assistant and Product Staging, May - August 2005
CREATIVE LEARNING CENTER, Davison, Michigan
Teacher and Activities Organizer, May - August 2002, 2003, 2004

TECHNOLOGY SKILLS
Proficient in Microsoft Word, Excel, PowerPoint, Photoshop, AutoCAD, Apple I-photo; familiar with MicroStation
Experienced with scanner, copier, printer, facsimile and multi-line phones



Bradl ey Coo per (317) 674-5016 = bradcooper@yahoo.com

1001 Bethel Circle = Mishawaka, Indiana 46545

Seeking Information Technology Position at Eli Lilly and Company

CORE COMPETENCIES

Organizational Skills: Maintained Access database for college campus, encompassing hardware inventory for all
labs, faculty and staff; oversaw inventory of outgoing hardware supplies; assisted with computer work orders with
staff of 10 student computer technicians and followed up to assure completion of tasks.

Interpersonal Skills: Provided solutions and support for faculty, staff and students while manning campus wide
help desk; developed and familiarized student technicians with new processes and procedures; worked directly with
Network Administrator daily, implementing network policies and procedures.

Analytical Skills: Built computers from their component parts; diagnosed and resolved problems relating to
workstations, printing and networking issues; researched and administered Symantec Ghost imaging system to
decrease virus, adware and unwanted software which decreased man hours.

TECHNICAL SKILLS

Course Comp. Languages Operating Systems Equipment Applications
o A+ e HTML e Linux e |IBM Blade e MS Word
e CCNA e Scheme e OSX e Cisco o Excel
e Assembly e Windows e HPPro e PowerPoint
e Visual Basic e Win. Server Curve e Access
2003 e Publisher
EDUCATION
Bachelor of Science in Management Information Systems anticipated May 2009

GPA: 3.4 Dean’s List: 7 semesters

PROFESSIONAL EXPERIENCE

Memorial Hospital & Health Systems South Bend, Indiana January — May 2009
INFORMATION TECHNOLOGY INTERN

Bethel College Mishawaka, Indiana August 2007 — Present
STUDENT COMPUTER TECHNICIAN
e Functioned as member of information technology team, handling 200+ calls per day, representing diverse
group of end users
e Managed student computer repair services

CE Home Theater, Inc. Westfield, Indiana May 2005 — August 2008
FINISHING/ PROGRAMMING ENGINEER

¢ Installed commercial and residential fire, burglary, and fire surveillance systems

e Trained clients with efficient and expedient service

Materials Processing, Inc. Logansport, Indiana December 2007 — January 2008
INFORMATION SYSTEMS INTERN ADMINISTRATOR
¢ Researched, recommended and implemented new hardware and software into environment to increase
efficiency
e Assisted in company- wide computer recycling task force project

WORK EXPERIENCE

Best Buy Corp. Mishawaka, Indiana June 2006 — April 2007
COMPUTER SALES TEAM MEMBER — PRINTER SALES SPECIALIST

McHale Performing Arts Center Logansport, Indiana July 1998 — August 2005
SYSTEMS ENGINEER / MASTER ELECTRICIAN



John Bradley
(574) 850-2790 = bradlj@bethelcollege.edu

Present Address Permanent Address
1001 Bethel Circle 6509 North Crescent
Mishawaka, Indiana 46545 Fort Wayne, Indiana 46819

Seeking Construction Position

Bethel College senior with 7 years construction experience. Qualifications include leadership skills
exhibited through management of 30 volunteers to complete roofing, siding and soffit of 1100 square foot
house for Habitat for Humanity in one day; problem solving abilities reflected in adjustment of misplaced
doorway in framing and redoing leak prevention with shingles around pipe boot; interpersonal
experiences developed by serving as mentor, small group facilitator, and resident assistant to 16+ young
men. Building strengths include:

e Framing e Drywalling

¢ Roofing e Crown Molding Installation

e Siding e Wood Flooring Installation

¢ Window / Door Extraction and Installation e Pouring and Finishing Cement Floor

EDUCATION and HONORS
Bethel College, Mishawaka, Indiana
Bachelor of Arts in Christian Ministry, May 2009
Minor in Business

GPA: 3.7 Dean’s List: 6 semesters

PROFESSIONAL EXPERIENCE
John Bradley, Fort Wayne, Indiana
Contractor, May 2008 — Present
o Fielded small jobs through word of mouth marketing
e Provided estimates, purchased materials and billed customer upon completion of project

Forrest Bradley, Fort Wayne, Indiana
Assistant Contractor, May 2002 — August 2008
e Stepped into manage construction crew when head contractor was unavailable
e Assisted in roofing 40,000 sq. ft. barn
¢ Introduced to some plumbing and electrical issues
e Participated in building:
= 10+ pole barns ranging from 40 — 40,000 sq. ft.
2500 sq. ft. house
2 garages - 1000 sq. ft. attached; 400 sq. ft. independent
Countless renovations

WORK EXPERIENCE
Bethel College, Mishawaka, Indiana
Resident Assistant, August 2006 — May 2008

VOLUNTEER EXPERIENCE
Habitat for Humanity, Mishawaka, Indiana
Site Manager, August 2008
Construction Volunteer, April 2008

River Valley Community Church, Mishawaka, Indiana
Worship Team Member, August 2007 — April 2008

Brandywine Community Church, Mishawaka, Indiana
Camp Counselor, July 2006 and July 2007
Youth Worship Leader, January 2003 — August 2005



Aiden Bradley
6529 Georgetown Drive 79brad@yahoo.com
South Bend, Indiana 46614 (574) 493-9986

Seeking position with Federal Law Enforcement Agency

CORE COMPETENCIES
Logical and Analytical Skills:
e Created efficient solution to problematic task in security position
e Implemented reparation project for South Dakota missionaries
¢ Organized outreach project for pastor of Brazilian ministry

Leadership Skills:
o Coordinated society projects as president of OMEGA KAPPA DELTA in 2005
e Led 2001 soccer team to second place in state championship as captain of South Bend team
e Facilitated children’s church programs through scheduling staff and delegating responsibilities

Multi-Cultural Skills:
e Minored in Spanish and participated in International Spanish Experience and Spanish
Civilization and Culture course in Spain
Traveled to Sao Paulo, Brazil for mission work through Baptist World Mission
e Ministered to Gypsies and helped advance mission work in Romania in December 2002

EDUCATION

Bachelor of Science in Criminal Justice, April 2007
Bethel College, Mishawaka, Indiana
GPA: 3.0

PROFESSIONAL EXPERIENCE
Sears Essentials, South Bend, Indiana
Loss Prevention Internship, August 2006 — Present
e Confronted internal and external shoplifting, fraud and disorderly conduct violators
¢ Administered store security and conducted internal audits in retail setting

Child Abused Services Investigations and Education (CASIE), South Bend, Indiana
Investigation in Psychology Internship, August — December 2006

e Investigated cases involving abused children

e Assisted in research of case review reports

Pensacola Christian College, Pensacola, Florida
Security, April 2003 — May 2005

Michigan State Police Department, Lansing, Michigan

Law Enforcement Internship, December 2004
o Exposed to forensics, report investigations, and sting operations
e Processed search warrants and assisted in arrests

VOLUNTEER EXPERIENCE

Lakeside Baptist Church, Lakeville, Indiana
Children’s Church Director, August 2006 — Present

TECHNICAL SKILLS
Computer Literate: Proficient in Microsoft Word, PowerPoint; familiar with Excel



Cambria Littleton
1001 West McKinley Avenue = Mishawaka, Indiana 46545 = (574) 850-1764 - litlec@bethelcollege.edu

Seeking Elementary Education Position

CORE COMPETENCIES
Teaching Skills:

o Celebrated Dr. Seuss’s birthday through week long exploration giving students opportunities to
creatively interact with 5+ of Seuss’s work while addressing multiple intelligences

¢ Integrated areas of science, social studies, math, reading, and language arts engaging students
in day long study of chocolate

¢ Mentored children’s church workers through both modeling strategies and providing immediate
feedback of their teaching

Organizational Skills:
e Created thematic units about Civil War and chocolate giving students cross-curricular
experiences with consistent subject matter
o Coordinated elementary, junior high, and high school activities involving up to 100 students
¢ Planned and taught creative, interactive, hands-on educational programs at state park

Enterprising Skills:
¢ Initiated and produced Fellowship of Christian Athletes camp video now used for promotional
purposes state wide
Exceeded expectations of State Park programming by taking pictures and constructing displays
o Developed thirty day study of Acts to follow-up week long trip with high school students

EDUCATION and HONORS
Bachelor of Arts in Elementary Education, May 2008
Bethel College, Mishawaka, Indiana
GPA: 3.926 Dean’s List: 6 semesters

NCCAA Academic All-American in Track and Field, 2007, 2008
Fellowship of Christian Athletes, 2005 — 2007

PROFESSIONAL EXPERIENCE
Beiger Elementary, Mishawaka, Indiana
3" Grade Student Teacher, January 2008 — Present

Mary L. Daly, Mishawaka, Indiana
3" Grade, 150 hour Education Practicum, August — December 2007

Cornerstone Baptist Church, Ludington, Michigan
Junior High Event Coordinator / High School Assistant Director, Summer 2007

Fellowship of Christian Athletes, Ludington, Michigan
Program Development Staff, Summer 2007

Grace Adventures, Mears, Michigan
Sleep Down Counselor, Summer 2006

Ludington State Park, Ludington, Michigan
Visitor Center Attendant, Summer 2005



Cecilia Tyson
(574) 850-7902
Cecilt4@comcast.netm

48611 Kings Way
South Bend, Indiana 46619

Seeking Elementary Teaching Position at South Bend Community School Corporation

CORE COMPETENCIES

Teaching Skills:
» Implemented self-created thematic units to diverse group of second grade students for 7 weeks
during student teaching
« Enforced classroom management plan and practiced disciplinary procedures
» Utilized mini-economy and classroom jobs as part of classroom behavioral system

Organizational Skills:
« Composed guided reading groups to provide students with weekly intense reading and phonics
remediation
» Created varied assessments to meet needs of students who were gifted, bipolar, and ADD
« Assisted in creation of Immigration Re-enactment Day to reinforce concepts learned during
immigration themed week of learning

Interpersonal Skills:

» Coordinated with second grade teachers to implement “Speedway”, a grade-wide timed math test
competition

» Participated in parent teacher conferences, data team meetings, and staff meetings during student
teaching experience

EDUCATION and CERTIFICATION

Bachelor of Arts Degree in Elementary Education, May 2009
Bethel College, Mishawaka, Indiana
GPA: 3.96 Dean's List: 8 semesters

State of Indiana Teaching Certification in Elementary Education Grades K-6, pending May 2009
Certified in Adult and Child CPR, American Red Cross

HONORS

IACTE Outstanding Future Educator Award, April 2009

Bethel College Outstanding New Educator Award, April 2009
Bethel College Student Teacher of the Year Nominee, 2008 — 2009
Who's Who Among American Colleges and Universities, Fall 2008

PROFESSIONAL EXPERIENCE

Elkhart Community Schools, Osolo Elementary School January - April 2009
http://lwww.elkhart.k12.in.us
2nd Grade Student Teacher

Elkhart Community Schools, Cleveland Elementary School October - December 2008
http://lwww.elkhart.k12.in.us
4th Grade, 150 hour Education Practicum

South Bend Community Schools, Darden Primary Center September 2004 - May 2005
http://lwww.sbcsc.k12.in.us/
2nd Grade Cadet Teacher




Cecilia Tyson
PROFESSIONAL DEVELOPMENT

Monthly Faculty Meetings, January — April 2009
Monthly Data Team Meetings, January — April 2009

PROFESSIONAL AFFILIATION

St. Joseph Valley Council International Reading Association
National Council for Social Studies
Indiana Reading Professors

WORK EXPERIENCE

J.C. Penney, Mishawaka, Indiana
http://lwww.jcpenney.com/jcp/default.aspx
Sales Associate

VOLUNTEER EXPERIENCE

May 2006 - December 2008

Bethel College, Mishawaka, Indiana
http://www.bethelcollege.edu
Mississippi Hurricane Relief Task Force Trip

South Bend Community School Corporation, Tarkington Primary Center

http://lwww.sbcsc.k12.in.us/
South Bend Reads Volunteer

South Bend Community School Corporation, Wilson Primary Center

http://lwww.sbcsc.k12.in.us/
Bilingual Summer School Volunteer

Littleflower Catholic Church, Mishawaka, Indiana
http://www.littleflowerchurch.org/
Missions Trip to Red Lake Indian Reservation

January 2008

October - December 2007

August 2005

June - July 2005



GRETCHEN COLBY 4132 Westbury Lane = LaPorte, Indiana 46890

(219) 654-2389 = colbyg@bethelcollege.edu

Seeking Middle School Teaching Position at LaPorte Community Schools

CORE COMPETENCIES
Interpersonal Skills:
e Interacted with seventh grade team of teachers
e Tutored many children with learning disabilities such as ADHD and visual impairment
e Collaborated with fourth grade team in realigning state standards to grade level assessment

Organizational Skills:
o Developed several youth activity nights at Lamb’s Chapel
¢ Implemented life plan for struggling student
e Coordinated pictures to corresponding photography orders

Analytical Skills:
e Judged several geography bees and history fairs including National Geography Bee
o Assessed student work in all subject areas
e Judged science fair at local elementary school

Leadership Skills:
e Lobbied in State House for funding of private education
o Addressed local charity group concerning personal life and education
e Encouraged fellow teachers in all situations

EDUCATION
Bachelor of Arts in Elementary Education, May 2007
Junior High Math Endorsement
Bethel College, Mishawaka, Indiana
GPA: 3.67 Dean’s List: 5 semesters

PROFESSIONAL EXPERIENCE
LaPorte Community Schools, LaPorte, Indiana
K-12 Substitute Teacher, February 2006 — Present

Olive Elementary School, New Carlisle, Indiana
4™ Grade Student Teacher, October — December 2006

Kesling Middle School, LaPorte, Indiana
7" Grade Student Teacher, August — October 2006

New Prairie United School Corporation, New Carlisle, Indiana
K-12 Substitute Teacher, January 2004 — Present

WORK EXPERIENCE
Photographs by Debbie Griffith, Mishawaka, Indiana
Photographer’s Assistant, May 1998 — Present

VOLUNTEER EXPERIENCE
Lamb’s Chapel, LaPorte, Indiana
Elementary Sunday School, June 2005 — Present

Schmucker Middle School, Mishawaka, Indiana
Math Study Club, August — December 2004

TECHNICAL AND LANGUAGE SKILLS
e Proficient in Microsoft Word, Excel and PowerPoint
e Familiar with Dream Weaver, Photoshop, and Outlook
e Familiar with conversational Spanish; completed college level Spanish | and Il



KEVIN STINSON (574) 234-7654 = Cell: (574) 850-4315 = stinson.k@sbcglobal.net
1425 West Imus Avenue = Mishawaka, Indiana 46545

Seeking Physical Education and Health Teaching Position at Bremen High School

CORE COMPETENCIES

Teaching Skills:
o Designed innovative units for K-5 covering wellness, nutrition, fitness, jump rope, Veterans
Awareness, team building and FITNESSGRAM
¢ Modified teaching strategies to meet needs of 9 special education students
o Helped fellow professionals construct and administer tests to collect data concerning
effectiveness of reading strategies used in health/physical education context

Analytical Skills:
e Constructed health based physical education curriculum and lesson plans to meet state
standards for specific age groups and ability levels
e Focused on health enhancing fitness within gym and American Red Cross life-saving
techniques and knowledge in classroom
e Created potential scholarship opportunities for future student workers in maintenance
department

Coaching Skills:
e Developed motivation and excellence through plyometric training and kinesthetic learning
situations
¢ Introduced fundamentals and basic skills to first time soccer players
¢ Instructed students on both 1:1 ratio and classes numbering 50+

EDUCATION

Bachelor of Arts in Physical Education/Health, May 2008
Bachelor of Arts in Theatre Arts, May 2008

Bethel College, Mishawaka, Indiana

GPA: 3.95 Dean’s List: 7 semesters Presidential Scholar

PROFESSIONAL EXPERIENCE

Walt Disney Elementary, Mishawaka, Indiana

K-5" Grade Physical Education Student Teacher, October — December 2007
e Veterans Unit featured in South Bend Tribune
e Jump Rope Unit acknowledged by American Heart Association

Concord High School, Elkhart, Indiana

Men’s Sprint and Plyometrics Coach, January 2008 — Present

JV Men’s Soccer Coach/Assistant Varsity Soccer Coach, September 2006 — Present
11" Grade Physical Education Teacher, August — September 2007

PROFESSIONAL AFFILIATION

e National Education Association
¢ National Geographic Society
o Geography Educator’'s Network of Indiana

WORK EXPERIENCE

Bethel College, Mishawaka, Indiana
Maintenance Student Supervisor, May 2005 — Present
Maintenance Crew, August 2002 — April 2005



KEVIN STINSON

Page 2

VOLUNTEER EXPERIENCE
Gospel Center Missionary Church, South Bend, Indiana
Jr/Sr High Group Leader, November 2007 — Present

Prairie Camp, Goshen, Indiana
Camp Counselor, August 2007

Camp Ray Bird, South Bend, Indiana
Camp Co-Counselor, July 2007

Nappanee Missionary Church, Nappanee, Indiana
Jr. High Group Leader, November 2005 — August 2006

King’s Domain Camp, Cincinnati, Ohio
Camp Counselor, July 2006

Upward Basketball League, Mishawaka, Indiana
Assistant Coach, January — March 2006

ACTIVITES and AWARDS

4-year Finalist at NAIA National Men’s Soccer Tournament, 2004 — 2008

Finalist NCCAA National Indoor Track Competition, 2007

Studio 200 Theater Production MVP Director and MVP Actor Awards, 2005, 2006, 2007
Bethel College Concert Choir Performed Handel’s Messiah at Carnegie Hall, 2005

Who’s Who among American College and University Students, 2008

United States Achievement Academy Collegiate All-American Scholar, 2007
Indiana Retired Teachers Association Scholarship Winner, 2006, 2007
Collegiate All-American Scholar Athlete for Bethel’s Men’s Soccer Team, 2005



Katelyn Valentino
1425 Misty Meadows Drive = Granger, Indiana 46530 = (574) 850-2790 = ktino5@comcast.net

Seeking English Teaching Position with WaNee School Corporation

PROFESSIONAL SKILLS
Teaching Skills:
e Facilitated 3 different classes: 9" grade English Honors, 10™ grade English, Yearbook and Publications
to diverse group for 11 weeks during student teaching
¢ Implemented classroom management plan and practiced disciplinary procedures
e Created multiple unit plans utilizing differentiated instruction, levels of Bloom’s Taxonomy and both
summative and formative assessment with regards to state standards

Communication Skills:
e Co-managed production of 200+ color page collegiate yearbook as section design editor and writer
e Presented “Postponing Sexual Involvement” to 8 different middle school health classes in PHM district
e Coached and choreographed winning routines for middle and high school cheerleader squads

Organizational Skills:
e Assisted with coordination of Bethel College Cheerleading Clinics by gathering materials and
equipment, scheduling rotations and creating daily itineraries
o Developed variety of recreational activities for high school students as Young Life Leader emphasizing
group participation and team work
e Collaborated with Blair Hills Pool Manager to plan and help instruct monthly in-services for lifeguards

EDUCATION AND CERTIFICATION

Bachelor of Arts Degree in English Education, May 2008
Minor in Journalism

Bethel College, Mishawaka, Indiana

GPA: 3.75 Dean’s List: 7 semesters

State of Indiana Teaching Certification in English Education for Grades 6-12, pending May 2008

PROFESSIONAL EXPERIENCE
North Wood High School, Elkhart, Indiana
9™ -12™ English Education Student Teacher, August — October 2007

WaNee Community Schools, Nappanee/Wakarusa, Indiana
6™ -12" Substitute Teacher, November 2007 — Present

Middlebury Community Schools, Middlebury, Indiana
6™ -12™ Substitute Teacher, November 2007 — Present

WORK EXPERIENCE

Bethel College Publications Staff, Mishawaka, Indiana
Yearbook Editor, August 2006 — Present

Bethel Beacon Writer, August 2003 — January 2007

Blair Hills Pool, Mishawaka, Indiana
Head Lifeguard, Summers 2005 — 2007
Lifeguard, Summers 2000 — 2004

Inspire Athletics, Elkhart, Indiana
Assistant Cheerleading Coach, May — August 2007

Marion High School, Mishawaka, Indiana
Junior Varsity Cheerleader Coach / Varsity Assistant Coach, Football Seasons 2004 — 2005

VOLUNTEER EXPERIENCE

e Young Life Leader, e Collegiate Theater and Choir,
March 2005 — June 2006 August 2003 — May 2007
e Bethel College Task Force Mission Teams, e Cheerleading Captain, 2006

Grenada and Jamaica, May 2004 Co-ed Cheerleading, 2003 — 2005



Valerie E. Wallingford
1629 Delcon Drive walliv@bethelcollege.edu
Elkhart, Indiana 46516 (574) 786-4987

Seeking secondary social studies position at Jimtown High School

CORE COMPETENCIES
Interpersonal Skills:
e Taught ENL and learning disabled high school students
e Communicated with parents via phone about positive and negative student performance
e Used conflict resolution skills in dealing with inappropriate high school behavior

Analytical Skills:
e Designed lesson plans that value activation of prior knowledge and promote content literacy strategies
o Developed effective classroom management strategies for 100+ students
e Judged history fair at Saint Anthony de Padua

Leadership Skills:
¢ Managed history classes of 20 — 25 students
e Led group of students for Bethel’'s Community Service Day
e Served as volleyball coach to Jamaican youth on mission trip to Kingston, Jamaica

Technical and Language Skills:
e Utilized extensively Smart Board Media at Elkhart Central High School
e Skilled in Microsoft Word, Power Point, and Excel
e Completed college level Spanish | and Il; studied one semester abroad in Ecuador

EDUCATION and HONORS
Bachelor of Arts in Social Studies Education, May 2007
Geography Endorsement
Junior High School Social Studies Endorsement
Bethel College, Mishawaka, Indiana

GPA: 3.796 Dean’s List: 7 semesters
Servant Leadership Award Nominee, Spring 2006
Who’s Who Among American Colleges and Universities, Fall 2005

PROFESSIONAL EXPERIENCE
Elkhart Community Schools, Elkhart, Indiana
11" grade History Student Teacher, January — March 2007

Jimtown High School, Elkhart, Indiana
10" and 11" Grade Student Education Practicum, August — December 2006

PROFESSIONAL DEVELOPMENT
Weekly Teacher Orientation and Meetings, January — April 2007
Monthly Faculty Meetings, January — March 2007
ETA Meeting, March 2007
“Working with Apathetic Teens” Seminar, February 2007

VOLUNTEER EXPERIENCE
Goshen Little League, Goshen, Indiana
Head Coach and Manager of Softball Team, February — July 2005

Brenneman Memorial Missionary Church, Goshen, Indiana
Junior High Bible Study Leader, June — August 2005
College Bible Study Leader, June — August 2004

Goshen Community Schools, Goshen, Indiana

Umpire, June — August 2004

Assistant JV and Varsity Softball Coach, February — June 2004

Teen Leader for Postponing Sexual Involvement, September 2002 — May 2003
Softball Camp Coach, Summers 2000 — 2003



BELLA R. FINLEY

1426 Pinhook Avenue = Mishawaka, Indiana 46544 = (574) 850-2790

Seeking Elementary Teaching Position

PROFILE
Communication Skills:

e Served as Spanish interpreter for Parent-Teacher conferences as para-professional
Facilitated meetings involving discipline and policy utilizing diverse multicultural skills
Collaborated with other classroom teachers in creating short-term and long-term lesson plans
Followed Indiana State Curriculum Standards to reflect student-centered approach

Teaching Skills:
o Motivated students through enthusiastic teaching and creative lessons using manipulatives
o Taught children with limited English abilities to improve their language skills
e Implemented Reading First program to 15+ struggling kindergarten through 3™ graders seeing
25% improvement over semester
o Borrowed or built tools to provide measurable individualized assessment

Organizational Skills:
e Planned extensive, developmentally appropriate lesson plans for kindergarten through 2"
grade students
Created Everyday Math learning centers to enhance understanding of 3" grade geometry
o Developed animal science unit that integrated math aspects and Reader’s Theater
e Recruited 20+ parents and volunteers on yearly basis to improve children’s church program

EDUCATION and LICENSURE
Transition to Teaching Licensure Program, May 2009
Bethel College, Mishawaka, Indiana

K-6 Indiana State Teaching License, anticipated June 2009

Bachelor of Arts in Psychology, 1983
Greenville College, Greenville, lllinois
Cum Laude

PROFESSIONAL EXPERIENCE
Oxbow Elementary School, Elkhart, Indiana
3" Grade Student Teacher, January 2009 — Present

Oxbow Elementary School, Elkhart, Indiana
ESL Para-Professional, September 2004 — December 2008

Ivy Tech College, Elkhart, Indiana
Continuing Education Spanish Instructor, September 1995 — October 1996

WORK EXPERIENCE
Translation Services Inc., Elkhart, Indiana
Owner and Spanish Translator for Business Communities, September 1995 — Present

Church of the Nazarene, Mexico City, Mexico
Short Term Missionary, October 1996 — June 1999

Hubbard Hill Estates, Inc., Elkhart, Indiana
Bookkeeper, May 1993 — September 1995



Lindsay Boxer
1327 Bertrand Road = South Bend, Indiana 46628 = (574) 850-6859 = viissuebox1@yahoo.com

Seeking Elementary Teaching Position with Edwardsburg Public Schools

PROFESSIONAL SKILLS
Teaching Skills:

Utilized multiple teaching methods that included visual and tactical materials to reinforce or simplify
complex concepts, such as folded contraction cards to show hidden letters

Facilitated 1% grade guided reading lessons, which aided students to develop skills including scanning,
word structure recognition, and comprehension

Established cross-curricular work stations for 3™ grade language arts students to incorporate math,
science, and social studies

Analytical Skills:

Implemented Writers Workshop curriculum for class of 23 kindergarten and 1st graders including 3
students with delayed writing skills

Assessed needs, designed differentiated instruction and provided supplementary materials for
qualifying students grades K-1

Used variety of behavior-modification techniques as motivator for completing projects, following rules
and maintaining classroom conduct

Organizational Skills:

Developed thematic unit on solar system for third grade students that incorporated research, writing
and oral presentation skills

Coordinated time, space and resources with 3 other kindergarten and first grade teachers
Collaborated with school Behavior Specialist and other multi-age teachers to create effective behavior
plans for several students

EDUCATION AND CERTIFICATION
Transition to Teaching Licensure Program, May 2008
Bethel College, Mishawaka, Indiana GPA: 4.0

Bachelor of Science in Marketing, 1992
Indiana University, South Bend, Indiana

PROFESSIONAL EXPERIENCE
Edwardsburg Public Schools, Edwardsburg, Michigan
K-1 Multi-age Student Teacher, January 2008 — Present

Northpoint Elementary School, Mishawaka, Indiana
3" Grade Field Work Study, September — December 2007

First English Lutheran School, South Bend, Indiana
K-6 Substitute Teacher, September 2004 — June 2005

WORK EXPERIENCE
Self Employed, Niles, Michigan
Accounting Services, June 2001 — February 2006

Lov’'n Wood Manufacturing, Inc., South Bend, Indiana
Accounting/Payroll Manager, January 1999 — June 2001

e Provided staff training of OSHA requirements and insurance policies
e Facilitated correspondence between employees and 3™ party benefit administrators

Ironwood Displays Inc., Niles, Michigan
Office Manager, May 1997 — November 1998

VOLUNTEER EXPERIENCE

First English Lutheran Nursery School Silent Auction Fundraising Coordinator 2005
Hay Primary School PTO/ Teacher Assistant 2003 — 2005



FRANK HOLE (574) 234-8191  holez8@yahoo.com

45888 Bethany Heights Drive = Granger, Indiana 46530

Seeking Physical Education Position at LaPorte Community Schools

CORE COMPETENCIES
Teaching Skills:
e Constructed health based physical education curriculum and lesson plans to meet state standards for
specific age groups and ability levels
e Provided instruction to ESL classes and students with special needs
o Borrowed or built tools to provide measurable individualized assessment

Motivational Skills:
e Recruited 20+ parents on yearly basis to improve Montessori physical education program
o Established relationships with community resources to provide facilities and expertise for student
enrichment
e Encouraged students to improve understanding and establish new personal bests

Leadership Skills:
e Instructed students on both 1:1 ratio and classes numbering 50+ between ages of 3 and 16
e Supervised 110+ union and non-union employees
¢ Facilitated meetings involving discipline policy development, conflict resolution and production

PROFESSIONAL EXPERIENCE

YMCA, South Bend, Indiana
Personal Trainer, January 2007 — Present

South Bend Community Schools, South Bend, Indiana
K-12 Substitute Teacher, September 2006 — Present

Meadows Edge, Mishawaka, Indiana
K-6 Physical Education Instructor, August 2000 — June 2006

National Youth Sports Program, Notre Dame, Indiana
Volleyball Instructor for at Risk Youth, June — July 2006

Jefferson Middle School, South Bend, Indiana
5™ Grade Student Teacher, March — May 2005

Brandywine Elementary School, Niles, Michigan
2" Grade Student Teacher, January — March 2005

PROFESSIONAL AFFILIATION
American Alliance for Health, Physical Education, Recreation and Dance
Indiana Association for Health, Physical Education, Recreation and Dance

WORK EXPERIENCE
USF Holland & Preston Trucking, LaPorte, Indiana
Manager, June 1988 — August 1996

S & | Health Care Associates, Mishawaka, Indiana
Business Consultant, February 1985 — May 1987

Home Hardware Company, South Bend, Indiana
Personnel Manager, May 1984 — January 1985

EDUCATION and CERTIFICATIONS

Transition to Teaching Licensure Bethel College, Mishawaka, Indiana 2005
BS in Business Administration Central Michigan University, Mount Pleasant, Michigan 1980
Personal Trainer Licensure American Council on Exercise, San Diego, California 2007
IHSAA Volleyball/Softball Referee University of Notre Dame, Notre Dame, Indiana 2006
EMT-B Certification St. Joseph Regional Medical Center, Memorial Hospital 2004

Mediator Certification Center for Conflict Resolution 2000



Cameron Addison
1895 Spencer Lane « Millersburg, Indiana 46803 « (317) 299-2790 « addisc@bethelcollege.edu

Seeking Position as Student Ministries Pastor at BridgeWay Community Church

Bethel College senior with 2 years experience as youth pastor intern in 3 different churches. Qualifications
include leadership skills exhibited through classroom facilitation and event coordination; communication
skills improved through speaking experiences during Wednesday night and Sunday morning programming;
interpersonal experiences developed by serving as mentor, small group facilitator and trainer of student
leaders. Other strengths include:

e Midweek Programming e Web Blog Design
e Youth Event and Activity Planning e Mission Field Experience
e Senior High Sunday School Teaching e Published in GROUP magazine (in press),

The 90% Myth in Youth Ministry

EDUCATION and HONORS
Bachelor of Arts in Youth Ministry and Adolescent Studies, May 2007
Bethel College, Mishawaka, Indiana
GPA: 3.9 Dean’s List: 7 semesters

Huffman Ministry Award, 2006
Reusser Ministry Award, 2005
Who’s Who Among American College Students, 2005

PROFESSIONAL EXPERIENCE
Nappanee Missionary Church, Nappanee, Indiana
Senior High Youth Intern, August 2006 — Present
e Engaged student leaders in “owning” and participating in weekly ministry
e Taught 30+ students each Sunday morning

BridgeWay Community Church, Fishers, Indiana

Senior High Youth Intern, May — August 2006
e Created and implemented relay outreach in area park
e Planned activities for Wednesday night youth meetings

First Missionary Church, Newton, Kansas

Summer Cluster Intern (SCIP), June — August 2005
e Transitioned church from paid youth pastor to lay led youth group
e Assisted pastor with baptism and serving communion

OTHER MINISTRY EXPERIENCE
Bethel College, Mishawaka, Indiana
Youth Ministry Divisional Assistant, August 2006 — Present
e Traveled with divisional chair to California to assist with research project
e Co-facilitated Bethel exhibit booth at National Youth Workers Convention in California

Resident Assistant, August 2005 — May 2006
o Implemented relational driven ministry focused on spiritual, social, and academic needs of students
o Facilitated interpersonal conflict resolution and redemptive discipline

Freshman Block Mentor, August — December 2004

Nappanee Missionary Church, Nappanee, Indiana
Junior High Youth Leader, January — April 2004

TRAVEL AND LANGUAGE
National Youth Workers Convention, November 2003, 2006
Assisted with Short Term Missions Research Project in California, November 2006
Missions trip to Venezuela, June 2002; Missions trip to Northern Ireland, May 2005
Koine Greek, 3 semesters



Braden Hudson
24399 Ivy Drive * Berne, Indiana 46567 « (260) 422-2985 « hudscbh@hotmail.com

Seeking Youth Pastor Position with Colonial Woods Missionary Church

Bethel College senior with 3 years experience in youth ministry having served over 1000+ hours as
ministry intern in largest missionary church in North Central district. Qualifications include leadership skills
exhibited through collaboration in creating new ministry reaching 100+ young adults; organizational abilities
reflected in creation of yearly event calendars and maintenance of youth budget for events, ministries and
programs; interpersonal experiences built by integrating into lives of students and volunteers outside of church
walls. Other strengths include:

e Team building e Public speaking

e Event planning e Mission field experience

e Mentoring ¢ Inductive biblical exegesis

e Working within budget e Experienced with Word, PowerPoint and

Media Shout

EDUCATION and HONORS
Bethel College, Mishawaka, Indiana
Bachelor of Science in Christian Ministries, May 2007

GPA: 3.393 Dean’s List: 3 semesters

PROFESSIONAL EXPERIENCE
Nappanee Missionary Church, Nappanee, Indiana
Young Adult Intern, January 2007 — Present
e Kicked off new young adult ministry with Super Bowl party, Sunday night celebration service, and
Sunday morning Growth Groups
o Presented exegetical messages in young adult service and Sunday morning Growth Groups

Junior High Intern, August — December 2005
¢ Implemented student leadership development program focusing on discipleship and peer leadership
o Developed activities, lessons and events for 175+ middle school youth

Summer Intern, May — August 2005
e Selected to be full-time ministry intern for SOAR: Sowing in Others for Abundant Reproduction
o United with 8 other interns in coordinating details and activities for college age church service and
summer camps for 150+ junior high and preteen youth

Junior High Intern, August 2004 — April 2005
e Assisted in leading 175+ youth on both Wednesday nights and Sunday mornings
e Invested in lives of youth to create bonds of trust which have turned into lasting meaningful relationships

VOLUNTEER EXPERIENCE
Fairfield High School, Goshen, Indiana
Riley King, Fund Raiser for Riley’s Children’s Hospital, Spring 2003

Fairfield High School, Goshen, Indiana
TEAMATES, Student Role Model, Fall 2002 — Spring 2003

Nappanee Missionary Church, Nappanee, Indiana
Youth Group Sponsor, August 2003 — July 2004
Small Group Leader, June — August 2006

TRAVEL AND LANGUAGE
Study Abroad in Israel, Jerusalem University College, Fall Semester 2006
Missions trip to Honduras, December 1999; Ecuador, May 2002
Biblical Hebrew, 3 semesters; Koine Greek, 3 semesters



Greg Sterling

sterg@bethelcollege.edu
Home (260) 434-6868 = Cell (260) 807-4662

Home Address Campus Address
1722 Crestwood Circle 1001 West McKinley Avenue
Bluffton, Indiana 46714 Mishawaka, Indiana 46545
OBJECTIVE

Seeking Youth Ministry Position with Royal Oak Missionary

CORE COMPETENCIES

Communication Skills: Conducted weekly study on 1st and 2nd Peter for 23+ young men
seeing highest participation out of five floors; implemented continuous theme of importance of
servant’s heart; utilized prayer, discussion and evaluation to strategically and effectively fulfill
purpose of Student Spiritual Life Team.

Interpersonal Skills: Integrated into lives of students and volunteers outside of church walls to
encourage trust and build relationships; facilitated interpersonal conflict resolution and
redemptive discipline as resident advisor; extended role of leadership to college freshmen
empowering them to lead 2nd semester study on Matthew.

Organizational Skills: Developed activities, lessons and events for 175+ middle school youth;

coordinated Bethel's first annual "Dude Week" for freshmen guys; designed tutorials for
college's Computer Services users.

EDUCATION

Bachelor of Arts in Christian Ministries, May 2008

Bethel College, Mishawaka, Indiana

GPA: 4.0 Dean’s List: 7 semesters

Study Abroad in Pacific Rim--China, New Zealand, Australia, Spring 2006

PROFESSIONAL EXPERIENCE

Grabill Missionary Church, Grabill, Indiana May - August 2007
Senior High Summer Staff Member
* Brainstormed with team of 5 ministry interns to create summer calendar featuring activities,
theme and study focus aimed at 150+ senior high youth
+ Co-led ten day missions trip to North and South Carolina where 15 youth encountered life of
service outside of their home environments
» Created summer elective series on Romans 6-8 demonstrating freedom from sin

Hope Missionary Church, Bluffton, Indiana Summers 2005, 2006
Junior High Ministry Internship
+ Walked 30+ youth through Doug Fields study: Giving without Gimmicks on weekly basis
» Acted as chaperone at Central District Youth Conference (CDYC) for 23 young men in
Greenfield, lllinois
* Co-planned trip to Cedar Point for 42+ junior high youth



Greg Sterling
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WORK EXPERIENCE

Bethel College Housekeeping, Mishawaka, Indiana
Housekeeping Student Worker

Bethel College Information Technology, Mishawaka, Indiana
Student Technician

The Corner Depot Restaurant, Bluffton, Indiana
Waitstaff

VOLUNTEER EXPERIENCE

January - May 2008

August 2004 - April 2007

July 2001 - August 2006

Bethel College
Peer-to-Peer Student Mentor
August 2007 - May 2008

Student Spiritual Life Team
August 2006 - February 2008

Biblical Sexuality Committee
January - April 2007

Nappanee Missionary Church, Nappanee, Indiana
Jr. High Small Group Leader

TRAVEL AND LANGUAGE

August 2006 - April 2008

September - December 2005

Missions trip to Mexico, July 2004 and June 2001; Mission trip to Romania, June 2003

Visited: France, Belgium, Thailand

Biblical Hebrew, 3 semesters; Koine Greek, 3 semesters; Chinese, 2 semesters

Computer Literate: Adobe Photoshop, Premier, Microsoft Word, Excel, PowerPoint, Picture

Manager



Michael Justin Fetterling
14298 Carrion Lane = Berne, Indiana 46679 = (260) 747-9720 - fettem@bethelcollege.edu

Seeking Resident Director Position at Indiana Wesleyan

Bethel graduate with 4 years experience in youth ministry having served 1800+ hours as youth and
worship leader in two area churches. Qualifications include leadership skills through supervision of
young people and engagement of adult mentors to take active role in administering, planning and
developing youth ministry on weekly basis; organizational abilities reflected in creation of yearly event
calendars and maintenance of youth budget for events, ministries and programs; interpersonal
experiences built by integrating into lives of students and volunteers outside of church walls. Other
strengths include:

o  Worship Leader—Lead Singer in Christian e  Multi-Media Skills — Filming, Editing and
Band Presenting Video and Audio Projects

e Staff Team Building Skills e Public Speaking and Presentations

e Experience with Task Force Leadership e Substance Abuse Prevention

e Youth Ministry Minor e Sexual Assault Prevention

PROFESSIONAL EXPERIENCE
River Valley Community Church, Mishawaka, Indiana
Assistant Youth Pastor, March 2005 — present
e Trained 20+ adult volunteers each year to be effective leaders
¢ Implemented continuous theme of importance of servant’s heart
e Created relational driven ministry based upon spiritual needs of students
¢ Coordinated activities to foster relationships with youth

Granger Community Church, Granger, Indiana

Youth Sponsor and Worship Leader, August 2002 — February 2005
e Led worship for youth program
e Facilitated 40+ youth on trips and activities
e Mentored youth with low self-esteem

WORK EXPERIENCE
Das Dutchman Essenhaus, Middlebury, Indiana
Server, Summers 2002 — 2003 and 2005

Bethel College, Mishawaka, Indiana
Computer Lab Assistant, September 2004 — May 2005
Maintenance, May — August 2004

Circuit City, Mishawaka, Indiana
Customer Service Representative, August 2003 — May 2004

Applebee’s, Mishawaka, Indiana
Server, December 2001 — May 2002

EDUCATION AND TECHNICAL SKILLS

Bachelor of Arts in Liberal Studies, April 2006
Bethel College, Mishawaka, Indiana
Concentrations in Ministry and Psychology

Computer Literate: Microsoft Office Suite, Fathom, Photoshop, Adobe Suite, Windows Operating
System and Mac Operating System; photo, video and sound editing skills




Samantha Gregory

samsgreg@gmail.com
(867) 760-8230 Cell (574) 210-2297

Permanent Address Present Address
3546 Beech Street 1001 Bethel Circle
Salt Lake City, Utah 35461 Mishawaka, Indiana 46545
OBJECTIVE

Seeking Registered Nurse Position at Hospital

CORE COMPETENCIES

Nursing Skills:

» Competent in head-to-toe assessments on adults, children, and infants

» Identified abnormal assessment findings and took appropriate steps to report and intervene
* Implemented plan of care for different patient populations

» Experienced with computerized charting

Multicultural Skills:

e Lived in India for two years

» Observed in Bulgarian hospital and worked alongside doctors and nurses for two months
* Advocated for Catholic nun in medical-surgical rotation

Interpersonal Skills:
» Sensitive to cultural and socio-economic backgrounds in relating and caring for patients and their
families
» Built relationships with nurses and fellow staff creating bonds of trust
* Provided encouragement and support to patients and family members
* Mentored incoming freshmen at college for three years

EDUCATION and CERTIFICATION

Bachelor of Science in Nursing, May 2010
Bethel College, Mishawaka, Indiana

GPA: 3.93 Dean's List: 5 semesters
CPR, AED, and First Aid, Current

HONORS

Who's Who among students in American Universities and Colleges, 2009

CLINICAL EXPERIENCE

Critical Care St Joe Regional Medical Center March - April 2009
Maternity Elkhart General Hospital January - February 2009
Pediatrics Memorial Hospital South Bend October - December 2008
Psychiatric Madison Center August - October 2008
Medical-Surgical Our Lady of Peace January - April 2008

Fundamentals St Joe Regional Medical Center October - December 2007




Samantha Gregory

WORK EXPERIENCE

Bethel College Academic Services, Mishawaka, Indiana, March 2009 - Present
Tutor for various college courses

Bethel College Nursing Department, Mishawaka, Indiana, August 2008 - Present
Nursing Lab Assistant

Bethel College Student Development, Mishawaka, Indiana, August 2007 - Present
Freshmen Block Mentor

Travelodge, Keystone, South Dakota, May - August 2007
Housekeeping

Private Family , Los Altos, California, June 2005 - April 2006
Nanny for two-month old baby

VOLUNTEER EXPERIENCE

Brown Intermediate Center, South Bend, Indiana
Represented nursing for job preview day, November 2008

Menlo Park Presbyterian Church, Menlo Park, California
Middle School Group Leader, December 2005 - March 2006



Amanda Cory
(574) 291-1423
amanracory@yahool.com

7602 Pinedale Drive
Mishawaka, Indiana 46544

OBJECTIVE

CORE
COMPETENCIES

EDUCATION

CLINICAL
EXPERIENCE

PROFESSIONAL
EXPERIENCE

WORK
EXPERIENCE

VOLUNTEER
EXPERIENCE

AWARDS

Seeking Registered Nurse Position at Memorial Hospital

Communication Skills: Interviewed and assessed patients in timely manner; advised
incoming shift of pertinent patient information; advocated with doctors for patient's needs.

Leadership Skills: Received Memorial's Above and Beyond Award 4 times in last four years;
presided over Home and School Association for 3 years; recognized for excellence in
collegiate volleyball through various awards and scholarship.

Organizational Skills: Designed worksheet for patient care assistants to use for patient care;
arranged for 160+ middle school students to volunteer at various agencies within South Bend
community; coordinated 4 fundraising events which brought in $100,000+ to St Joseph Grade
School.

Associates Degree in Nursing, May 2008
Bethel College, Mishawaka, Indiana
GPA: 35 Dean's List: 3 semesters

Business and Accounting Major, August 1982 - May 1984
Southwestern Michigan College, Dowagiac, Michigan

Pediatrics, Elkhart General Hospital, Spring 2008

Maternity, Elkhart General Hospital, Fall 2007

Medical-Surgical, Goshen Hospital, Fall 2007

Psychiatric, Elkhart General Hospital, Fall 2007

Fundamentals, St. Joseph Regional Medical Center, South Bend

Memorial Hospital, South Bend, Indiana, February 2004 - Present
Patient Care Assistant in Medical Surgical Unit
« Collaborated with 2-3 registered nurses on day shift to provide safe and expected care of
8 patients with prompt response to patient needs
« Trained new patient care assistants to focus on detail, communication, organization, time
management for safe, and holistic care of patients
» Documented patient care using computerized charting

Saint Joseph Grade School, Mishawaka, Indiana, August 2000 - June 2004
Extended Day Kindergarten Teacher
Primary Teacher Assistant

Camelot Community Care Center, South Bend, Indiana, April 1999 - March 2003
Therapeutic Foster Parent

Saint Joseph Grade School, Mishawaka, Indiana, August 1997 - June 2004
Teens Making a Difference, Coordinator, September 2003 - June 2005
Home and School Association, President, June 2001 - August 2003
Operation Blessings, Coordinator, December 2002 - June 2003

Athletic Association, Secretary, June 1999 - June 2001

Memorial Hospital's Above and Beyond Recipient
January 2007, August 2006, January 2005, August 2004

Memorial Hospital's RICE (Respect, Integrity, Compassion, Empathy) Award
May 2004



James R. Young

1520 Sarah Street youngj@bethelcollege.edu
Mishawaka, Indiana 46545 (574) 234-1865

Seeking Position as Registered Nurse in Critical Care Unit at Forsyth Medical Center

PROFILE:
Multi-cultural Skills: Fluent in both French and German; developed familiarity with Spanish while
serving at indigent Hispanic clinic; vaccinated over 2000 children against polio in French-speaking
Mauritania; concentrated on malaria prevention and malnutrition during overseas public health
internship.

Technical Skills: Gained familiarity with ventilators, drips, Swans, A-lines, ICP and cardiac
monitoring during summer internship in Seattle; improved knowledge and usage of computerized
charting in acute care; proficient in Microsoft Word, Excel, Publisher, HTML, Fathom and web
design.

Leadership Skills: Conducted weekly small group book study for young adults at Vineyard
Community Church; served as MuKappa President at Bethel College, leading monthly meetings
and coordinating events.

EDUCATION AND CERTIFICATION:
Bachelor of Science in Nursing, May 2007
Bethel College, Mishawaka, Indiana
GPA: 3.49 Dean’s List: 2 semesters
CPR, AED and First Aid, Current
Who’s Who among students in American Universities and Colleges, 2006

CLINICAL EXPERIENCE:

Leadership St. Joseph Medial Center Spring 2007
Critical Care St. Joseph Medical Center Spring 2006
Medical-Surgical Elkhart General Hospital Spring 2004

PROFESSIONAL EXPERIENCE:
Memorial Hospital & Health System, South Bend, Indiana
Clinical Assaciate Il - Oncology, March 2004 — Present
¢ Increased interpersonal communication skills through regular interactions with chronic
patients and grieving families.
e Learned prioritization of patient care and time management skills while caring for up to 15
patients during shift.

Virginia Mason Medical Center, Seattle, Washington
Nurse Technician Il in Critical Care, June — August 2006
¢ Managed complete care for up to two intensive care patients under guidance of preceptor.
e Developed professional communication skills through giving and receiving reports, being in
communication with physicians and delegating certain tasks to assisting personnel.
e Enhanced critical thinking skills through case studies and being involved in patient rounds.

Doulos, Selibaby, Mauritania
Internship in Public Health, September — December 2004

VOLUNTEER EXPERIENCE:
Center for Healing and Hope, Goshen, Indiana
Performed patient intakes for Hispanic indigent clinic, November 2006 — Present

Village of Hope, Ain-Elleuh, Morocco
Construction, June — July 2003



Cliff Reynolds

reynolc@bethelcollege.edu
(269) 747-3815

Present Address Permanent Address
1001 West McKinley Avenue 1720 Peachtee Drive
Mishawaka, Indiana 46545 Columbus, Indiana 46882

Seeking Registered Nurse Position with Durham Regional Hospital

CORE COMPETENCIES

Medical-Surgical Skills: Administered care for up to six patients using effective time management
skills; responded quickly to changes in clients’ condition; delivered skilled nursing, including dressing
changes, NG and G-tube feedings, IV piggyback administration, Foley catheter insertions and
removals.

Crisis Management Skills: Helped stabilize adults in crises; utilized training from Crisis Prevention
Intervention; implemented structured activities for residential adolescent program.

Interpersonal Skills: Reported resident camper’s health conditions to medical staff, administration
and parents; maintained confidentiality in workplace setting; assisted in team building and conflict
resolution activities among coworkers and peers.

EDUCATION

Bachelor of Science in Nursing, May 2008
Bethel College, Mishawaka, Indiana

GPA: 3.0

PROFESSIONAL EXPERIENCE
YMCA Camp Eberhart, Three Rivers, Michigan
Health Officer, May — August 2007

Oaklawn Mental Health Hospital, Goshen, Indiana
Mental Health Associate, October 2006 — May 2007

Lutheran Hospital, Fort Wayne, Indiana
Emergency Room Volunteer, August 2003 — May 2004

CLINICAL EXPERIENCE

Leadership Saint Joseph Regional Medical Center January — Present
Community Various Agencies August — December 2007
Maternity Elkhart General Hospital March — April 2007
Critical Care Saint Joseph Regional Medical Center January — February 2007
Pediatrics Memorial Hospital South Bend October — December 2006
Psychiatrics Oaklawn Mental Health Hospital August — October 2006
Medical-Surgical Elkhart General Hospital January — April 2006
Fundamentals Saint Joseph Regional Medical Center August — December 2005

WORK EXPERIENCE

Bethel College, Mishawaka, Indiana

Resident Assistant, August 2007 — Present

Student Council Executive President, May 2007 — Present

YMCA of Michiana, South Bend, Indiana
Lifeguard Instructor/Water Safety Instructor, March 2005 — Present

TECHNICAL EXPERIENCE
Computerized Charting: McKesson, PowerChart



Sally Fairstein
(574) 748-2980
sally.fairstein@aol.com

7602 Pinedale Drive
Mishawaka, Indiana 46545

OBJECTIVE

Seeking RN position with Lima Memorial Health System

CORE COMPETENCIES

Communication Skills: Assisted nurses in providing holistic care to patients; obtained equipment and supplies
needed in clinical setting; functioned as messenger and transporter when needed; communicated effectively with
physicians and staff in intensive care unit as well as other units within hospital.

Technical Skills: Proficient in Microsoft Word, Excel, Access and PowerPoint; obtained familiarity with
ventilators, chest tubes, A-lines, ICP and cardiac monitoring as patient care technician in intensive care unit.

Organizational Skills: Performed clerical tasks as requested by unit routines; functioned as facilitator between
nursing staff and physicians; inserted physicians’ orders into computer.

EDUCATION and CERTIFICATION

Bachelor of Science in Nursing, May 2009
Bethel College, Mishawaka, Indiana
GPA: 3.7 Dean's List: 2 semesters

CPR and AED, Current

CLINICAL EXPERIENCE

Leadership and Management St Joe Medical Center January 2009 - Present
Community Nursing Various Agencies August - December 2008
Mother and Baby Nursing Elkhart General Hospital March - May 2007
Critical Care Nursing St Joe Medical Center January - March 2007
Psychiatric Nursing Oaklawn Psychiatric Center October - December 2006
Pediatric Nursing Memorial Hospital August - October 2006
Medical Surgical Nursing Elkhart General Hospital January - May 2005
Nursing Fundamentals St Paul's Retirement Community August - December 2004

PROFESSIONAL EXPERIENCE

Lima Memorial Health System, Lima, Ohio May 2006 - Present
http://www.limamemorial.org

Patient Care Technician / Unit Secretary

« Partnered with Registered Nurse to provide patient care on Intensive Care unit

e Communicated effectively with patients, family members, physicians, nurses and other staff

WORK EXPERIENCE

Bethel College Computer Services, Mishawaka, Indiana October 2003 - December 2007
Help Desk Technician

Gillis Chiropractic Clinic, Lima, Ohio September 2001 - August 2003
File Clerk



Jessica Roberts
811 Nutmeg Drive = Mishawaka, Indiana 46544 = (574) 850-4760 = jrob@sbcglobal.net

Seeking Registered Nurse position on NICU at Memorial Hospital

CORE COMPETENCIES
Nursing Skills:
e Competent in skills associated with continuing care assignment in NICU
¢ Identified abnormal assessment findings and took appropriate steps of reporting and intervening
o Experienced with computerized charting
¢ Volunteered at hospital in Tanzania, East Africa, assisting nurses and physicians while aiding nurses in
community clinics providing vaccination administration and physical therapy

Interpersonal Skills:

e Sensitive to cultural and socio-economic backgrounds in relating and caring for patients and their

families

o Built relationships with nurses and fellow staff creating bonds of trust
e Provided encouragement and support to patients and family members

Leadership Skills:

e Invested in lives of adolescent girls as small group leader at area church
e Promoted to Team Leader within 5 months of starting at The Buckle

¢ Received 2 Mental Attitude Awards and Honorary Captain Award in athletics

EDUCATION
Bachelor of Science in Nursing, May 2007
Bethel College, Mishawaka, Indiana
GPA: 3.5 Dean’s List: 4 semesters

PROFESSIONAL EXPERIENCE

Memorial Hospital, Mishawaka, Indiana
Clinical Associate Il on NICU, June 2006 — Present

Elkhart General Hospital, Elkhart, Indiana
Tuck-In Assistant, May 2002 — September 2003

Sengerema Hospital, Tanzania, East Africa
Volunteer, June — August 2003

CLINICAL EXPERIENCE

Leadership St Joe Regional Medical Center
Community Elkhart General Home Care
Maternity Elkhart General Hospital
Critical Care St Joe Regional Medical Center
Psychiatric Nursing Madison Center

Pediatric Nursing Memorial Hospital
Medical-Surgical Our Lady of Peace Hospital
Nursing Fundamentals Elkhart General Hospital

January — April 2007
September — December 2006
March — April 2006

January — February 2006
November — December 2005
September — October 2005
January — April 2005
September — December 2004

WORK EXPERIENCE
The Buckle, Mishawaka, Indiana
Team Leader, September 2003 — August 2005

VOLUNTEER EXPERIENCE
Beulah Missionary Church, Elkhart, Indiana
Youth Leader, September 2003 — August 2005


mailto:jrob@sbcglobal.net

Henry Anderson
17850 Oakdale Drive = Osceola, Indiana 46561 = (574) 850-8945 = anderson14@hotmail.com

Human Resource and Environmental Safety Specialist

Highly motivated HR and EHS professional with 12 years of hands-on experience in manufacturing
industry. Qualifications include leadership skills reflected in coordination and direction for upper
management and production workers for continued future growth; organizational skills demonstrated
through capacity to implement innovative safety programs that drove awareness, decreased exposure and
strengthened organizations; communication skills exhibited through development of effective network
and security policies and procedures, as well as technical/ business specifications. Other strengths
include:

¢ Benefits Administration e Labor Law ¢ Incentive Programs
o Conflict Resolution e OSHA Guidelines e Recruiting and Hiring
o Workers Compensation e Production Flow o Development and Delivery
Reduction Development and of Corporate Training
Implementation Programs

PROFFESIONAL EXPERIENCE
United Trailers, Bristol, Indiana
Director of Human Resources, January 2003 — Present
Established standard recruiting practices and procedures
Resolved employee-management conflict
Assisted in termination proceedings and conduct exit interviews when possible
Created Standard Operating Procedure Booklet for management team
Advised management on production flow to increase efficiency and assisted in implementation

United Trailers, Bristol, Indiana
Environmental, Health and Safety Director, June 2000 — Present
o Achieved organizational goals related to safety, productivity, hazardous waste management for
bottom line savings
Reviewed and administered Worker Compensation loss runs
Devised Return to Work program
Developed site specific employee Safety Manual
Designed Safety Incentive Program which resulted in 60% reduction in losses over 2 year
period and saved $260,000 in premiums annually

PROFFESIONAL AFFILIATION
Society of Human Resource Managers National Member, 2006 — Present
American Society of Safety Engineers Michiana Chapter Treasurer, 2005 — Present
Michiana Human Resources Association, 2005 — Present
American Society of Safety Engineers National Member, 2002 — Present

WORK EXPERIENCE
United Trailers, Bristol, Indiana
Production Employee, May 1996 — May 2000

Monaco Coach Corporation, Elkhart, Indiana
Lamination Department Group Leader —Windsor Division, June 1993 — May 1996

EDUCATION AND CERTIFICATIONS

Safety Management Institute | Certification Liberty Mutual Insurance, Madison, Wisconsin 2007
Human Resources Specialist Certification Michigan State University, Lansing, Michigan 2006
Bachelor of Arts in Business Administration Bethel College, Mishawaka, Indiana 2004

OSHA Safety Training Program Certification BUSET, Elkhart, Indiana 2003



Barbara Business
1633 Hollyhock Road = Plymouth, Indiana 46563 = (574) 850-7238 = Cell: (574) 260-1799 = bus333@yahoo.com

Seeking Position in Customer Service Management

Action oriented customer service professional offering 15 years experience with same company
advancing from Scheduling Clerk to Procurement Coordinator. Qualifications include leadership skills
reflected in facilitation of material review board meetings; organizational skills focused on reduction of
downtime and waste through effective scheduling; problem solving skills exhibited through assessing
and purchasing raw materials to ensure continuity of supply. Other strengths include:

e Customer Service e Supervisory Skills
e Analytical Skills e Purchasing
e Vendor Account Management ¢ Materials Management

EDUCATION and CERTIFICATIONS
Bachelor of Science in Organizational Management, June 2007
Bethel College, Mishawaka, Indiana GPA: 3.934

Certificate of Accomplishment: Fundamentals of Purchasing, 2003
Indiana University South Bend, South Bend, Indiana

Certificate of Accomplishment: Advanced Fundamentals of Purchasing, 2003
Indiana University South Bend, South Bend, Indiana

Associate of Science in Business Administration, 1999
Ancilla College, Donaldson, Indiana GPA: 3.327

PROFESSIONAL EXPERIENCE
Bomarko, Incorporated, Plymouth, Indiana
PROCUREMENT COORDINATOR FOR DIRECT RAW MATERIALS, May 2003 — Present
¢ Released materials according to production needs
e Reduced aged materials by 42%
e Decreased inventory levels by 22%

CUSTOMER SERVICE SCHEDULING MANAGER IN MATERIAL CONTROL, September 2002 — April 2003
e Supervised four customer service account representative and production scheduler
o Devised procedures to improve customer communications
e Maintained high service level for customers

SCHEDULING SUPERVISOR, June 1998 — August 2002
e Trained scheduling clerk
o Coordinated responsibilities for scheduling clerk
e Purchased raw materials and managed vendor accounts

SCHEDULING COORDINATOR, January 1996 — May 1998
e Participated in introduction of team concept throughout organization
e Evaluated customer order requirements
e Stepped in as back up for scheduler and materials manager as needed

SCHEDULING CLERK, August 1991 — January 1996
o Determined bill of materials and routers
e Evaluated customer and production specifications to ensure accuracy

PROFESSIONAL AFFILIATIONS
APICS Michiana Chapter, Company Coordinator, 2004 — 2006

VOLUNTEER EXPERIENCE
Washington Elementary, Plymouth, Indiana Menominee Elementary, Plymouth, Indiana
PTO Vice President, September 2006 — May 2007 PTO Treasurer, September 2005 — May 2006



Wendy Schrock

schrock@yahoo.com
(574) 234-2871 = Cell: (574) 807-3319

1524 South 24" Street
South Bend, Indiana 46615

Customer Service Representative with State Farm Agency

Performance driven professional working in situations demanding strong technical, organizational and
interpersonal skills. Qualifications include problem solving skills used to quickly remedy customer’s frustrations
or needs; administrative abilities reflected in training new office employees; sales skills demonstrated through
ability to contact prospective customers to introduce new products and share incentives. Other strengths
include:

Customer Service and Relations
Computer Operations

Data Entry

Filing and Data Archiving

Direct Sales Experience
Telephone Reception
Office Equipment Operation
Cash Distribution

EDUCATION and CERTIFICATION

Bachelor of Science in Organizational Management, anticipated May 2009
Associate of Arts in Business Supervision, May 2008
Bethel College, Mishawaka, Indiana

Certified Nursing Assistant Certification, 2004
Michiana Health Care Training, Inc., South Bend, Indiana

RELEVANT COURSEWORK

Personal Finance Business Law and Ethics Business Management
Economics Computer Foundations Accounting 1 and 2

WORK EXPERIENCE
Saint Joseph Regional Medical Center, South Bend, Indiana
PATIENT CARE FLOATER, May 2004 — Present
e Prioritized patient’s needs and tended to those in expedient manner
o Familiarized patients with procedures to put them at ease

UNIT SECRETARY, July 2006 — Present
e Maintained records through computer charting using Star Navigator, Genesis, Microsoft Word, Excel and
Access
o Handled 6 line phone system in professional and friendly manner directing calls to appropriate
connections

Dungarvin, Inc., Mishawaka, Indiana

PROGRAM COUNSELOR, August 2001 — February 2008
e Assisted both physically and mentally challenged patients with activities of daily living
o Set goals and gave clients redirection when dealing with behavioral issues

K-Mart, Mishawaka, Indiana
CUSTOMER SERVICE SUPERVISOR, August 1999 — August 2001
e Compiled statistics on work volume, customer service requests and complaints
o Resolved minor issues for disgruntled customers, realizing which issues to take to management




Felicia R. Quentin, MA

2911 Pheasant Ridge = Salt Lake City, Utah 84790 = (435) 822-5982 = quenfer@hotmail.com

MARRIAGE AND FAMILY THERAPIST

Licensed intern therapist with 3 years experience in residential treatment working with female adolescents
and families. Qualifications include leadership skills through supervision and evaluation of resident assistants;
administrative abilities reflected in program planning, organizing, and implementation; multi-cultural
experiences in working with clients and families from different nationalities, sexual orientations, genders,
religions or faiths, and cultures. Other strengths include:

e Crisis Management Training e Caseload Management/Administration
o Staff Team Building Skills e Public Speaking and Presentations
e Experience with Diverse Cultures e Substance Abuse Prevention

PROFESSIONAL EXPERIENCE

Aspen Ranch, St. Georrge, Utah
Residential Therapist, March 2006 — present

e Provided individual, group, and family therapy for team of twelve female students
Linked with referral sources and outside treatment providers
Coordinated dorm activities to foster relationships with residents
Facilitated treatment team approach including staff
Planned assessments and treatments of both Axis | and emerging Axis Il disorders

Madison Center for Children, South Bend, Indiana
Residential Therapist, September 2004 — March 2006
e Handled 30+ critical incidents over two years
e Prepared educational programming on codependency, suicide and self-harm, parenting tough
adolescents, and tolerating anxiety
o Testified in court hearings on behalf of residents
e Focused on working with females with history of sexual abuse and/or chronic mental health issues

Case Manager, March 2002 — September 2004
o Facilitated treatment for families and adolescents
e Provided in-home interventions for domestic violence, child neglect and delinquent acts
e Linked with other treatment providers including probation, education and therapists

VOLUNTEER EXPERIENCE
YWCA, Advocate for victims of sexual assault and domestic violence, 2003 — 2004
Faith United Methodist Church, Individual, family, and marital group counseling, 2004 — 2005
College Reach-Out Program, Tutored at-risk and learning disabled students, 1998 — 2000

EDUCATION, CERTIFICATIONS, and PROFESSIONAL AFFILIATIONS
Masters in Counseling with emphasis on Marriage and Family Therapy, 2005
Bethel College, Mishawaka, Indiana

Bachelor of Arts in Psychology, 2002
Warner Southern College, Lake Wales, Florida

CPR, American Red Cross, October 2005

Crisis Prevention and Intervention, August 2005

First Aid, American Red Cross, June 2006

American Association of Marriage and Family Therapists, 2005 — 2006
Qualified Mental Health Professional, 2002 — 2006



Amy Peterson
Petersa@aol.com

Current: Permanent:
1001 West McKinley Avenue 12916 West Johns Manville
Mishawaka, Indiana 46545 Gurnee Mills, Illinois 60082

Cell: (766) 850-1498

Home: (766) 554-1756

FOCUS:

PROFILE:

EDUCATION:

HONORS:

PROFESSIONAL
EXPERIENCE:

WORK
EXPERIENCE:

VOLUNTEER
EXPERIENCE:

Obtain admission to: The Chicago School of Professional Psychology

Interpersonal Skills: Trained to be advocate for victims of rape, child
molestation, and domestic violence; manned suicide hotline for Madison
Center; participated in research study overseeing and guiding oral
reading with teenagers detained at South Bend's Juvenile Justice Center.

Research Skills: Designed and performed psychotherapy study;
provided assistance to sociology professor doing research, transcribing
interviews, data entry, and data analysis using SPSS.

Training Skills: Used conditioning methods to train and modify phobic or
aggressive behaviors in dogs.

Bachelor of Arts in Psychology, April 2007

Bachelor of Arts in Sociology, April 2007

Bethel College, Mishawaka, Indiana

Current GPA: 3.63 Dean’s List: currently, 4 semesters

Conrad Scholarship for Academic Excellence in Sociology, 2006
Presidential Scholarship, 2003 — 2007

Bethel College, Mishawaka, Indiana

Research and Teaching Assistant, August 2006 — Present
Madison Center, South Bend, Indiana

Rape and Domestic Violence Advocate, November 2006 — Present
Factory Card and Party Outlet, Mishawaka, Indiana

Sales Associate, October 2004 — Present

Bethel College, Mishawaka, Indiana
Grounds Department, May 2006 — Present

News to You Distribution, Gurnee, lllinois
Supervisor, May 2001 — May 2003

Pet Refuge, South Bend Indiana
Animal Trainer, May 2006 — April 2007



JAYCEE STETLER 574.288.9086 - stetlj@bethelcollege.edu

FOCUS:

PROFILE:

EDUCATION:

PROFESSIONAL
EXPERIENCE:

WORK
EXPERIENCE:

VOLUNTEER
EXPERIENCE:

LANGUAGE:

6509 Hollyhock Lane = South Bend, Indiana 46617

To obtain admission to ...

Research Skills: Collaborated with chair of Social Science division to research and
design college self-assessment scale; analyzed survey data for college self-
assessment; compiled research on various sociology programs for sociology
professor; performed data analysis using SPSS.

Interpersonal Skills: Cared for individuals with developmental disabilities in 1:1
ratio; provided for needs of campers with physical and developmental disabilities;
engaged in relationship-building ministry for high school youth; led weekly bible
study for young men with emotional disabilities.

Organizational Skills: Budgeted and planned activities for weekend respite home;
planned developmentally appropriate activities for campers; created filing system to
track at-risk youth in school guidance counseling office.

Bachelor of Arts in Psychology, April 2007
Bethel College, Mishawaka, Indiana
GPA: 3.84

General Studies Major, August — December 2003
Indiana University, Bloomington, Indiana
GPA: 3.67

Bethel College, Mishawaka, Indiana
Divisional Assistant to Social Science Department, September 2006 — Present
Divisional Assistant to Institutional Development, January 2006 — Present

Clay High School, South Bend, Indiana
Guidance Counselor Intern, January — May 2006

Globestar, LLC, South Bend, Indiana
Caregiver, June 2003 — 2005

Camp Millhouse, South Bend, Indiana
Assistant Counselor; Counselor; Arts and Crafts Director, Summers 2001 — 04

Bethel College, Mishawaka, Indiana
Writing Center Tutor, December 2005 — Present
Office of Admission Student Worker, June 2005 — August 2006

Juvenile Justice Center, South Bend, Indiana
Bible Study Leader, May 2006 — Present

Calvary Temple, South Bend, Indiana
Media and Light Board Assistant, December 2005 — Present

Young Life, South Bend, Indiana
Student Staff, February 2005 — June 2006

Stone Belt, Bloomington, Indiana
Assistant Volunteer, August — December 2003

Special Olympics, South Bend, Indiana
Class | Volunteer, October — December 2002

Proficient in Microsoft Word, Excel, PowerPoint and SPSS
Familiar with American Sign Language



Brenda Lawton

Bethel College, 1001 West McKinley Avenue, Mishawaka, Indiana 46545
(574) 850-2790
benlaw@sbcglobal.net

Seeking Assistant Research Position

PROFILE

Professional Research Skills: Submitted, led and executed project proposal on effects of 17 Estradiol,
tamoxifen, and paclitaxel on BRCAL expression levels in MCF-7, MDA MB 231, and HMEL1 cell lines; trained in
tissue culture, microbiology, and molecular biology techniques such as: RT PCR, Gel electrophoresis, RNA
extraction and RNA Denaturing Gels; taught molecular cell biology and microbiology techniques to 27 college
students.

Technical Skills: Translated biomedical research files for non-profit organizations; interpreted statistics for
medical teams; experienced with Microsoft Office Suite, Quantity 1 Analysis Software and SDS RQ Study
Software.

Interpersonal Skills: Volunteered for various nonprofit organizations; interacted with people from
underprivileged communities through various mission opportunities; learned to build community and adapt to
new and difficult situations after moving 10 times to different cultural settings.

EDUCATION and HONORS

Bachelor of Arts in Biology, May 2008

Bethel College, Mishawaka, Indiana

GPA: 3.55 Dean's List: 4 semesters Trustee Scholar

PROFESSIONAL AFFILIATION

Indiana Academy of Science 2006 - Present
Presented poster at fall 07 meeting: "Modulation of 17 -Estradiol-induced Expression

of BRCAL1 by Chemotherapeutic Agents in MCF-7 Human Mammary Epithelial Cells

in Primary Culture"

PROFESSIONAL EXPERIENCE
Bethel College, Mishawaka, Indiana August 2006 - Present
QUEST Scholar for Breast Cancer Research
« Gained experience in tissue culture, RT-PCR and other molecular biology techniques
« Trained students to identify possible biological markers that could function as
predictors of chemotherapeutic response

Microbiology Teacher Assistant
» Prepared lab packets for 27 students on weekly basis
e Tutored 7 collegiate level students

Compassion International, World Vision and Tear Fund June 2004 - Present
Biomedical Translator

University of Notre Dame's Welsh Lab, Notre Dame, Indiana November 2006 - August 2007
Tissue Culture Research Internship

Indiana University South Bend, South Bend, Indiana May - July 2005
Indiana Dunes National Park Field Technician

WORK EXPERIENCE
Bethel College, Mishawaka, Indiana August 2004 - May 2006
Department of Nursing Student Assistant

VOLUNTEER EXPERIENCE
Bethel College Task Force Team, Jarabacoa, Dominican Republic May 2007



Kenneth Bell

bellken@bethelcollege.edu
Cell (574) 850-2790

Home Address Campus Address
5546 Austin Drive 1001 Bethel Circle
Regan, North Dakota 58477 Mishawaka, Indiana 46545

Seeking Marketing Position for Professional Sports Team

CORE COMPETENCIES

Leadership Skills:
» Selected twice for Student Athlete Leadership Training
« Served as leader for Bethel's chapter of Fellowship of Christian Athletes
e Coached U 12 club in Ireland for 2 seasons
« Awarded soccer scholarship to America, as one of 8 from 80 Irish students, during Colaiste Ida course in
Ireland

Interpersonal Skills:

» Personalized service lead to customer satisfaction and loyalty

* Worked one-on-one with clients determining which fitness regimes best fit individual needs

* Mentored other members of collegiate soccer team offering tips and suggestions to encourage and build
team unity

Critical Thinking Skills:
* Maintained statistics for Fitness Lab
e Customized fitness programs for group and individual clients
» Researched latest exercise trends and benefits during personal trainer internship

EDUCATION

Bachelor Arts in Sports Management, May 2009
Bethel College, Mishawaka, Indiana
Men's Soccer Team, 2005 - Present

RELEVANT COURSEWORK

e Sports Management

» Principles of Business Management
* Marketing

* Introduction to Public Relations

Social Relations in the Workplace
Business Communication
Introduction to Economics
Accounting | and Il

PROFESSIONAL EXPERIENCE

Regan Fitness Lab, Regan, North Dakota May - August 2008
Personal Trainer Internship

WORK EXPERIENCE

Garden Creation, Devils Lake, North Dakota May - August 2007
Landscaper

Bethel College Athletics Department, Mishawaka, Indiana January - April 2006
Equipment Maintenance

Super Value, Regan, North Dakota September 2001 - July 2005
Stocker

Eddie's Hardware Store, Regan, North Dakota May 2000 — August 2001

Sales Associate





